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RAYESIE 'E% Library Board
ﬁ’\( v Memorandum

To: Board of Trustees
From: Janice Foley, Library Director
Date: 1/28/2026

Re: Half day of In-service

Because the January 23 In-service fell on the coldest day in many years, we held a Zoom
event that all of the staff were able to attend. We could not cover the Communications
session which involves group break out involvement and also the luncheon which was
actually our “holiday party”. In order to complete the In-Service, | am requesting
approval for closing the library from 9 am -1 pm on Friday, April 17 for this purpose. We
would open to the public from 1 pm - 5 pm. Thank you for consideration of this request.
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|8 How 1o (rente an [2 ffecound

Find out if you already have an L2 account

1.Go to librarylearning.org and click the “Log In” button at top.

?.Click the “Forgot Your Password?” link.

3.Enter your email address and click “Submit.”

A |f you have an account under that address, L2 will send you a password reminder.

Create an L2 account

1.Go to librarylearning.org and click the “Log In” button at top.

2.Click the “Create An Account” link.

3.Enter your name, email, and password and click “Create New Account”.
4.Complete and save the “Add Location” form on the next screen.

5. Verify vour email address through the link that L2 sends.

6.RAILS will confirm your library affiliation to fully activate your account.

®: O
D @ =

Update your L2 account

1.Go to librarylearning.org and click the “Log In" button at top.

2.Enter your email address and password to login.

3.In the top menu, select Account > My Dashboard.

4 Use the “Affiliate With A Location” button to add a library affiliation; use the “Edit” link in an
existing affiliation box to change or delete.

5.User the “Edit User Account” button to update your email address, password, or first/last name.

Update your library’s profile

1.Go to librarylearning.org and click the “Log In” button at top.
2 Enter your email address and password to login.

For directors 3.In the top menu, select Directory.

and staff with 4 Search the directory to find your library, and click the building

elevated access name to go toits profile page. ’
el 5.0n the building’s profile page, click the “Edit” tab.
permissions

Find additional instrygtions for managing your account and library
profile at librarylearning.org/help.
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Creating an L2 Account oo

» @ = D

" Who can have an L2 account? "o

Any Ilinois library staff member or library trustee.

Why should | have

How do | sign up? an L2 account?

1. Visit librarylearning.org «' » Register for webinars,
2. Click Login —> Create an Account :@: workshops, networking
3. Fill out your information ‘&" events, and more

4 Add your library affiliation
5. Verify your email address Find colleagues at

other libraries

View library delivery
information, contacts,
websites, and more

Need help" A/ Getaccess to
4 R exclusive parts of

the RAILS website

Visit the L2 Help section of the website
(librarylearning.org/help) to view instructions and
FAQs or contact help@librarylearning.org.

Library Directory & Learning Calendar (L2) is
the statewide calendar of library-related
events and a directory of lllinois libraries.

Library Directory
& Learning Calendar

L2 is funded in part by a grant that was awarded by tRSlllinois State Library, a Department of the Office of the
Secretary of State. Administrative support for L2 is provided by the Reaching Across illincis Library System (RAILS)



